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EUROLINGUA 3, UNIT 11


EXERCISE 1 - THE CAREER LADDER 

Fill in the gaps with a translated word.

Getting a job. When Jane left school, she … (1) a job in the Social Dept. of a local … (2). She had sent a … (3) and a … (4) and they gave her a job as a … (5). She was lucky there was a … (6) there. Nowadays a lot of young people are … (7). 

Duties. Jane was responsible for meeting and advising clients on social … (8) and she did a lot of paperwork (writing …9, …10).

Pay. She was paid every month and this pay went directly to her … (11), which she had opened with the Commercial bank. Her … (12) was 10, 000 crowns a month and her annual … (13) was 120, 000 crowns, but she had to pay … (14) to the government. She also received a holiday pay and a sick pay. 

Working hours. Jane had a … (15) job, it means she worked from 8.00 to 4.30 with half an hour for a … (16). She could start an hour or so earlier or finish later, because she had … (17). She was quite glad she didn´t have to do … (18) or work … (19).

Moving up. Jane worked hard in the company and her prospects (= future possibilities in the job) looked good. After her first year she got a … (20) and after two years she was … (21). After six years she was responsible for five other … (22) under her.

Leaving the company. By the time Jane was 30, she decided she wanted a fresh challenge (= a new exciting situation). She … (23) from the company and she managed to find a job with an international company which involved a lot of travelling. But …

Hard times. …after about 6 months, Jane started to dislike constant moving around, living in the hotels etc. She couldn´t feel job … (24). And furthermore the company went bankrupt and Jane was finally … (25). She started to look for a new job but even with the help of …(26) it was quite difficult. Jane decided to work as a … (27) and opened a stall in the market. After 10 years she had fifteen stalls. Last year she … (28) at the age of 55, a very rich woman.

1. zažádat o	   8. záležitosti		   15. na plný úvazek		22. zaměstnanci
2. úřad, radnice	   9. úřední dopisy	          16. přestávka na oběd	23. dát výpověď
3. životopis	   10. vyplňování formulářů    17. pružná prac. doba	24. uspokojení
4. průvodní dopis	   11. běžný účet	          18. směny			25. propustit
5. zaučující se nováček 12. plat	          19. přesčas			26. úřad práce
6. volné místo	   13. příjem	          20. zvýšení platu			27. OSVČ
7. nezaměstnaný	   14. daň z příjmu	          21. povýšit			28. jít do důchodu


EXERCISE 2 – VOCABULARY PRACTICE

Match the definition (number) with the correct word (letter). There are more options than you need!

1. a system in which people work a particular number of hours each week or month, but can change the times at which they start and finish each day 
2. a job for all the hours of a week during which it is usual for people to work, study etc
3. not easily offended by other people's criticism or insults
4. to officially announce that you have decided to leave your job or an organization
5. a move to a more important job or position in a company or organization 
6. difficult in an interesting or enjoyable way 
7. if someone or something is …, they work well without wasting time, money, or energy
8. to work for a particular period of time during the day or night, and then be replaced by others, so that there are always people working
9. chances of future success at work
10. having suitable knowledge, experience, or skills, especially for a particular job

a) benefits package	f) flexi-time	k) part-time job	p) tactful
b) challenging	g) full-time job	l) patient	q) thick-skinned
c) career prospects	h) holiday entitlement	m) promotion	r) unemployed
d) efficient	i) mundane	n) relaxed	s) well-qualified
e) fill in the form	j) overtime	o) resign	t) work shifts


EXERCISE 3 – VOCABULARY PRACTICE

Match the words with their definitions.

 bankrupt – be / go on a dole – flexi-time -  fringe benefits - fulfilling - full-time – old-age pension – pension plan -  retirement - rewarding – sick pay - salary – steady work – temporary job – unemployment

1. when you stop working, usually because of your age 
2. money that is paid regularly by the state to old people who do not work any more 
3. money paid by an employer to a worker who is too ill to work 
4. when someone does not have a job 
5. be unemployed and receiving money from the government
6. money that you receive as payment from the organization you work for, usually paid to you every month
7. a job or work that will definitely continue over a long period of time 
8. for all the hours of a week during which it is usual for people to work, study etc
9. continuing for only a limited period of time
10. a system in which people work a particular number of hours each week or month, but can change the times at which they start and finish each day 
11. an arrangement in which you pay money regularly into a pension fund while you are working, so that you will receive a pension 
12. without enough money to pay what you owe
13. an additional service or advantage given with a job besides wages 
14. making you feel happy and satisfied because you are doing interesting, useful, or important things 
15. making you feel happy and satisfied because you feel you are doing something useful or important, even if you do not earn much money














KEY TO EXERCISE 1 - THE CAREER LADDER 

Fill in the gaps with a translated word.

Getting a job. When Jane left school, she APPLIED FOR (1) a job in the Social Dept. of a local AUTHORITY OFFICE 2). She had sent a CV/CURRICULUM VITAE (3) and a COVERING LETTER/A LETTER OF APPLICATION/ A MOTIVATION LETTER (4) and they gave her a job as a TRAINEE (5). She was lucky there was a VACANCY (6) there. Nowadays a lot of young people are UNEMPLOYED/OUT OF WORK (7). 

Duties. Jane was responsible for meeting and advising clients on social MATTERS (8) and she did a lot of paperwork (writing FORMAL/BUSINESS LETTERS 9, FILLING IN FORMS 10).

Pay. She was paid every month and this pay went directly to her CURRENT ACCOUNT (11), which she had opened with the Commercial bank. Her SALARY (12) was 10, 000 crowns a month and her annual INCOME (13) was 120, 000 crowns, but she had to pay AN INCOME TAX (14) to the government. She also received a holiday pay and a sick pay. 

Working hours. Jane had a FULL-TIME (15) job, it means she worked from 8.00 to 4.30 with half an hour for a LUNCH BREAK (16). She could start an hour or so earlier or finish later, because she had A FLEXITIME (17). She was quite glad she didn´t have to do SHIFTS (18) or work OVERTIME (19).

Moving up. Jane worked hard in the company and her prospects (= future possibilities in the job) looked good. After her first year she got a PAY RISE (20) and after two years she was PROMOTED (21). After six years she was responsible for five other EMPLOYEES/STAFF (22) under her.

Leaving the company. By the time Jane was 30, she decided she wanted a fresh challenge (= a new exciting situation). She RESIGNED (23) from the company and she managed to find a job with an international company which involved a lot of travelling. But …

Hard times. …after about 6 months, Jane started to dislike constant moving around, living in the hotels etc. She couldn´t feel job SATISFACTION (24). And furthermore the company went bankrupt and Jane was finally SACKED/FIRED (25). She started to look for a new job but even with the help of EMPLOYMENT OFFICE/JOB CENTRE (26) it was quite difficult. Jane decided to work as a SELF-EMPLOYED PERSON (27) and opened a stall in the market. After 10 years she had fifteen stalls. Last year she RETIRED (28) at the age of 55, a very rich woman.

1. zažádat o	   8. záležitosti		   15. na plný úvazek		22. zaměstnanci
2. úřad, radnice	   9. úřední dopisy	          16. přestávka na oběd	23. dát výpověď
3. životopis	   10. vyplňování formulářů    17. pružná prac. doba	24. uspokojení
4. průvodní dopis	   11. běžný účet	          18. směny			25. propustit
5. zaučující se nováček 12. plat	          19. přesčas			26. úřad práce
6. volné místo	   13. příjem	          20. zvýšení platu			27. OSVČ
7. nezaměstnaný	   14. daň z příjmu	          21. povýšit			28. jít do důchodu


KEY TO EXERCISE 2 – VOCABULARY PRACTICE

Match the definition (number) with the correct word (letter).

1. a system in which people work a particular number of hours each week or month, but can change the times at which they start and finish each day - F
2. a job for all the hours of a week during which it is usual for people to work, study etc - G
3. not easily offended by other people's criticism or insults - Q
4. to officially announce that you have decided to leave your job or an organization - O
5. a move to a more important job or position in a company or organization - M
6. difficult in an interesting or enjoyable way - B
7. if someone or something is …, they work well without wasting time, money, or energy - D
8. to work for a particular period of time during the day or night, and then be replaced by others, so that there are always people working - T
9. chances of future success at work - C
10. having suitable knowledge, experience, or skills, especially for a particular job - S

a) benefits package	f) flexi-time	k) part-time job	p) tactful
b) challenging	g) full-time job	l) patient	q) thick-skinned
c) career prospects	h) holiday entitlement	m) promotion	r) unemployed
d) efficient	i) mundane	n) relaxed	s) well-qualified
e) fill in the form	j) overtime	o) resign	t) work shifts


KEY TO EXERCISE 3 – VOCABULARY PRACTICE

Match the words with their definitions.

1. retirement - when you stop working, usually because of your age 
2. old-age pension – money that is paid regularly by the state to old people who do not work any more 
3. sick pay - money paid by an employer to a worker who is too ill to work 
4. unemployment -  when someone does not have a job 
5. be / go on a dole – be unemployed and receiving money from the government
6. salary – money that you receive as payment from the organization you work for, usually paid to you every month
7. steady work – a job or work that will definitely continue over a long period of time 
8. full-time – for all the hours of a week during which it is usual for people to work, study etc
9. temporary job – continuing for only a limited period of time
10. flexi-time -  a system in which people work a particular number of hours each week or month, but can change the times at which they start and finish each day 
11. pension plan -  an arrangement in which you pay money regularly into a pension fund while you are working, so that you will receive a pension 
12. bankrupt – without enough money to pay what you owe
13. fringe benefits - an additional service or advantage given with a job besides wages 
14. fulfilling - making you feel happy and satisfied because you are doing interesting, useful, or important things 
15. rewarding – making you feel happy and satisfied because you feel you are doing something useful or important, even if you do not earn much money
















TEST EU3, U11

THE WORLD OF WORK                                                                                        TOTAL 30 POINTS
1. Fill in the gaps with a suitable word. The first letter is given for you.                                        8 points
Harry had different jobs during his life but now he´s out of work. He´s been u…/1/ for 9 years.
He started work at the railway but left it when he got a railway pension. After that he decided to work at a bottle factory but one day the boss came and said that the factory was b…/2/. Next day Harry was on the d…/3/ and he didn´t have a s…/4/ job ever since.
Harry looked very hard for a f…-…/5/ job, he wanted to work 8 hours a day as before, but most of his jobs were only t…/6/ - he could work only several hours a day. 
In two years Harry will be old enough to stop working and he will be able to r…/7/. He will get his old a…/8/ pension and travel across the Continent.

2. Match the words with their definitions.                                                                                         7 points
– flexi-time -  fringe benefits - fulfilling - pension plan -  rewarding – sick pay - salary 
1. money paid by an employer to a worker who is too ill to work 
2. money that you receive as payment from the organization you work for, usually paid to you every month
3. a system in which people work a particular number of hours each week or month, but can change the times at which they start and finish each day 
4. an arrangement in which you pay money regularly into a pension fund while you are working, so that you will receive a pension 
5. an extra service or advantage given with a job, such as a company car or a mobile phone
6. making you feel happy and satisfied because you are doing interesting, useful, or important things 
7. making you feel happy and satisfied because you feel you are doing something useful or important, even if you do not earn much money

3. Find the logical answer on the for the question on the left. There´s one extra answer.             5 points
1. Why did they dismiss/fire him?		a) Because he was nearly 65.
2. Why did they promote him?		b) Because he was late for work every day.
3. Why did he apply for the job?		c) Because he needed more training.
4. Why did he resign?				d) Because he was out of work.
5. Why did he go on the course?		e) Because he was the best person in the department.
						f) Because he didn´t like the boss.

4. Choose the most suitable word for each space.                                                                              5 points
1. Last week I … for the job in a car factory but I didn´t get it.
a) asked	b) applied	c) requested	d) phoned
2. I don´t enjoy my job. I´m going to … it.
a) live	b) resign	c) leave	d) lose
3. As a business representative I have to … clients.
a) deal to	b) deal together	c) deal without	d) deal with
4. Nurses have to …. Sometimes they are at work during the day, and sometimes through the night.
a) work shifts	b) work overtime	c) work flexitime	d) work long hours
5. Working as a travel agent is difficult, but interesting and never boring. This job is … .
a) mundane	b) stressful	c) challenging	d) satisfying	

5. Match the English and Czech equivalents.                                                                                    5 points
1. reliable		a) rozhodný		6. honest		f) ctižádostivý
2. efficient		b) vzdělaný		7. ambitious		g) trpělivý
3. generous		c) výkonný		8. confident		h) čestný
4. decisive		d) velkorysý		9. thick-skinned	i) sebevědomý
5. well-qualified		e) spolehlivý		10. patient		j) otrlý
KEY TO THE TEST

THE WORLD OF WORK                                                                                        TOTAL 30 POINTS
1. Fill in the gaps with a suitable word. The first letter is given for you.                                        8 points
1. UNEMPLOYED
2. BANKRUPT
3. DOLE
4. STEADY
5. FULL-TIME
6. TEMPORARY
7. RETIRE
8. AGE

2. Match the words with their definitions.                                                                                         7 points
1. sick pay 
2. salary 
3. flexi-time 
4. pension plan
5. fringe benefits 
6. fulfilling 
7. rewarding 

3. Find the logical answer on the for the question on the left. There´s one extra answer.             5 points
1. Why did they dismiss/fire him? - B	a) Because he was nearly 65.
2. Why did they promote him? - E		b) Because he was late for work every day.
3. Why did he apply for the job? - D		c) Because he needed more training.
4. Why did he resign?	 - A/F			d) Because he was out of work.
5. Why did he go on the course? - C		e) Because he was the best person in the department.
						f) Because he didn´t like the boss.

4. Choose the most suitable word for each space.                                                                              5 points
1. Last week I … for the job in a car factory but I didn´t get it.
a) asked	b) applied	c) requested	d) phoned
2. I don´t enjoy my job. I´m going to … it.
a) live	b) resign	c) leave	d) lose
3. As a business representative I have to … clients.
a) deal to	b) deal together	c) deal without	d) deal with
4. Nurses have to …. Sometimes they are at work during the day, and sometimes through the night.
a) work shifts	b) work overtime	c) work flexitime	d) work long hours
5. Working as a travel agent is difficult, but interesting and never boring. This job is … .
a) mundane	b) stressful	c) challenging	d) satisfying	

5. Match the English and Czech equivalents.                                                                                    5 points
1. reliable - E		a) rozhodný		6. honest - H		f) ctižádostivý
2. efficient - C		b) vzdělaný		7. ambitious - F	g) trpělivý
3. generous – D		c) výkonný		8. confident - I	h) čestný
4. decisive - A		d) velkorysý		9. thick-skinned - J	i) sebevědomý
5. well-qualified - B		e) spolehlivý		10. patient - G		j) otrlý

EVALUATION:
1: 30 – 27
2: 26 – 24
3: 23 – 18
4: 17 – 15
5: 14 - 0
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